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Written Storyboard: Template
1. Storyboard completion notes
The storyboard will be an initial outline of the structure and contents of the video we will produce.
To aid us in creating the most useful video, please fill in as detailed below. We will then review and discuss the storyboard with you, adding in camera placements and set-ups etc.
· ‘1. Scene 1’ – the name of a particular action/location or process
· Process – a description of what needs to happen during this scene
· Actions – a description of how the process works – where people are, if the move around, if the talk etc. The more detail that can be included in this the better.
· Audio – this can include general background noise, music, speech or any scripted elements that need to happen during the action
· Camera 1 & 2 – For ELIP team to fill in
2.    Example

	1. SCENE 1 
	Entrance into the graduation ceremony

	Process
	The marshals guide the graduates to their seats as the arrive.

	Actions
	A marshal stands at the end of each row, with a checklist of names for that row (and seating allocations). As guests arrive, they ask their names and guide them to their seat. When the graduate is seated, the marshals return to the end of their aisles. 

	Audio
	During this time there is general background noise and music playing.

	Camera 1
	A shot of…

	Camera 2
	A shot of…



These storyboard sections are simple tables – feel free to duplicate them to add more, or remove whatever is not necessary.
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