Taking Leave on Placement Days and Minimum Days on Placement

In the past the BPS specified that at least 51% of time spent in Clinical Psychology Training should be on Clinical placement, and proscribed the minimum number of days on placement required to pass a placement. However, the introduction of the Competency model of training was accompanied by the removal of the minimum number of days to allow for greater flexibility in Placement arrangements. Subsequently the health Professions Council (HPC) has adopted responsibility for ensuring that training equips future Clinical Psychologists to an acceptable standard but they also do not provide specific advice.  This lack of guidance has created uncertainty for trainees and supervisors and has made it difficult for the Programme Team to ensure that trainees gain adequate Placement experience. It has therefore been decided to reintroduce the monitoring of days on placement, with a minimum number of days attendance necessary to pass each placement.  This provides guidance about the procedure for taking leave whilst on placement, and the way in which days spent on placement are taken into account in evaluating Placement performance. Please also see guidance about taking leave on Academic teaching days.
1 Minimum Placement days
We require trainees to complete 70% of the allocated Placement days in order to be able to pass. In the first and second year of training there are three placement days and in the third year this increases to four days in July and August.

1.1 First and second year placements

Placements in the first and second year of training are 22 weeks long so that the maximum number of placement days is 66 (this includes the observation week for the first placement). We require trainees to complete 47 days; trainees can take up to 19 days annual or sick leave.
1.2 Third year Placement

In the third year you will complete one placement which is 32 weeks in total. The research time prior to dissertation submission is already deducted from this total. The maximum number of days on placement is 106; trainees are required to complete 74 days, allowing 32 to be taken as annual leave or sick leave.

1.3 Failure to complete the required number of days.

If the number of days on placement falls below the 70% level the trainee will automatically fail that placement.

The accompanying flow chart gives further detail about the ways in which the number of days on Placement will be considered when determining whether a placement has been passed. 

2.  Taking Leave
2.1 Study Leave to complete academic work
Trainees are entitled to a study day to complete each RCA, and one to write up the SSP.  The timing of this should be negotiated with the Placement supervisor. These days should be included in the calculation of Placement days. Trainees are not entitled to a Placement day to write essays; these should be completed in time allocated for private study.  

2.2 Leave to attend Conferences/Courses

Any absence to attend Conferences should be agreed in advance with the Placement supervisor.  Such days should not be included in your calculation of Placement days.

2.3 Annual Leave
We encourage trainees to use all of their annual leave entitlement as an important part of managing their own self care. It is strongly suggested that trainees plan in advance and take their leave allocation spread over the leave year so that placement success is not jeopardised by failing to complete sufficient days on placement. It may be possible to carry over up to 5 days annual leave from one leave year to the next but this is at the discretion of the Programme Director, and will be viewed in the light of whether the trainee has made reasonable efforts to use their leave during the year. A request to carry over leave is least likely to be regarded favourably in the final year of training as this may reduce the amount of time available on the final placement to an unacceptable level.

Any request for leave should be negotiated with and approved by the Placement Supervisor who should sign the leave card before it is returned to the Placement Administrator in the Programme Office. Where this is not possible (perhaps where leave is being requested in advance and the Placement has not been confirmed), leave requests will be confirmed by the Programme Director.
Trainees are also required to request annual leave if they take days off during the research placement. Any leave requests for this period should also be made to the Programme Director. Where trainees request to carry over leave in their final year of training consideration will be given to whether they have used leave during their Research Placement.

2.4 Sick Leave
If trainees are unwell on a day when they should be on placement they should notify their Placement as soon as possible that they will not be at work and ensure that arrangements are in place for any cancellations to be made. They are also required to notify the Placement administrator by email; the email will be acknowledged with a self certificate attached. Trainees are asked to return this as soon as possible and to send an email to when they are fit to return to work. This email should be sent regardless of whether the day is one on which you would normally work; even if you return to fitness on a Saturday or Sunday please inform us that this was the day your sick leave ceased.   
Trainees who are sick for longer than 7 days will be asked to supply a Fitness certificate from their GP when they return to work. This confirms that they are fit to return; and may specify any special arrangements which may be required to facilitate this.

2.5 Other Leave
Other forms of leave (maternity, paternity, compassionate etc) may also be taken during Placement.  Trainees are directed to the Taunton and Somerset HR website for up to date information about their entitlement; if they feel they qualify for such leave they are encouraged to talk to the Programme Director or Clinical Director(s).  Any such leave will be deducted from the total days on placement. 
3.0 Recording Days on Placement

At the end of the Placement trainees are required to complete the Record of Days on Placement form confirming how many days they have completed. This form is available on Backboard. Trainees should enter the maximum number of days possible on placement in the top right hand box and then record- 

1) Study leave for conferences and courses
2) Annual Leave
3) Sick leave

4) Other leave (compassionate, carers leave etc)
The total days on placement will be the figure after these figures have been subtracted. The Placement supervisor is asked to sign to confirm this as an accurate record and the form should be returned to the office with the other placement documentation.
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